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PURPOSE

To provide procedural guidelines for the Work Ethic Camp (WEC), within the Nebraska Department of
Correctional Services (NDCS) objectives, for visitation of offenders and inmates. The words “offender” and
“‘inmate” shall be interchangeable unless otherwise stated in this Operational Memorandum (OM).

GENERAL

The WEC, has developed these guidelines to increase opportunities for offender self-development and to
maintain a safe, secure, and humane environment for offenders, staff, and the public.

PROCEDURE
I VISITATION

Written information regarding procedures governing visitation will be made available to offenders. At
a minimum, the information will include, but not be limited to the following:

A. WEC address/phone number, directions to the WEC.

B. Days and hours of visitation.

C. Approved dress code and identification requirements for visitors.
D. Items authorized in visiting room.

E. Special rules for children.

F. Authorized items that visitors may bring to give to offender, if any.
G. Special visits (for example: family emergencies).

Il. NDCS Rules and Regulations - Visiting — Chapter 4 (Attachment 1)

A. Applicability
These guidelines shall apply to all WEC staff, offenders, and visitors.

B. WEC Policy
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If rules and regulations governing such activities are violated, visiting privileges may be
suspended.
C. Posting Visiting Regulations
1. The Warden shall ensure that copies of this rule and other regulations of the WEC
concerning visiting are posted in the Front Lobby area, or available in the Search
Room adjacent to the visiting area.
2. Copies shall be provided to any person or visitor upon request.
3. Copies of this Operational Memorandum (OM) shall be made available to the offender
population.
D. Visiting Records
The Warden shall ensure that a record of each visitor that enters the facility be kept in the
WEC Reception Area. The record will include:
1. Sufficient identification of the visitor,
2. Dates/times of arrival and departure of visitors,
3. Names of offenders visited by each visitor.
4, Visitor's Register (Attachment 2).
E. Visiting Lists
An offender may receive visits from any person, subject to the approval of the
Warden/designee. Visitors may be refused admission to the WEC for failing to abide by the
Rules and Regulations. Such refusal by the visitor may also result in the visitor being
removed from the Visiting List. Such action by the WEC or NDCS shall be set forth in a
written statement to the visitor(s) and the offender to be visited. Such a statement shall also
indicate the reasons for the action. Offenders aggrieved by such action may appeal through
the grievance procedure.
F. Visiting Procedures

1. Each adult visitor, upon admission to WEC will be required to verify his/her identity
and provide other vital information requested by the Warden/designee. Proper
identification documents include an official photo ID (Driver's license, military ID, etc.).

2. All visitors - including visitors to offenders, attorneys, members of the clergy, and
groups, including family members of staff touring WEC, shall be searched prior to
being allowed entrance to WEC per AR 203.01 - Security and Control. Search
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procedures for attorneys on official business do not include pat searches. Attorneys
not on official business will be pat searched. (See Administrative Regulation 203.01)

a. Visitors will be required to leave the premises if they refuse to be searched.
Searches may include the use of canine units and/or metal detectors.

b. Law enforcement officers will be called in the event illegal contraband is found
on a visitor.

Appointed/Elected Officials of the State of Nebraska on official business are exempt
from this Policy.

Pat searches of all visitors entering WEC shall be conducted by trained personnel.

The Warden will establish a dress code for visitors. (See PROCEDURE VIII and
WEC Visitor Rules and Regulations).

Offenders who have been convicted of certain offenses against minors may be subject
to visiting restrictions. (See PROCEDURE lII.)

M. ADDITIONAL VISITING REGULATIONS

A

Visit Applications

Visitors will not generally be permitted to visit prior to submittal of the authorized visiting forms
and approval by the Warden/designee. False or incomplete information on this form may
result in a denial of visiting privileges.

1.

Itis the responsibility of each offender to initiate the visiting process. Offenders may
obtain a Visitation Request Form (VRF) (Attachment 3) from the Work Station,
Caseworker or Case Manager and mail them to those individuals they desire to have
placed on their approved Visiting Lists. Each prospective visitor must complete the
VRF and mail it back to the WEC for processing. Prospective visitors will not pick
up/drop off Visitation Request Forms from/to the WEC. The Program Manager is
designated to approve or deny VRF'’s.

All VRF's received at WEC will be date-stamped by Case Management staff. The
VRF's will be forwarded to a WEC Case Manager for processing. The visitor's name
will then be cross-referenced with NDCS Visitor Rosters to ensure the visitor is not on
any other offender’s Visiting List, (exception, See B.1.d. below).

The Case Manager will forward all VRF's to the Program Manager noting
recommended approval/denial based on the information gathered in the checks.

a. If approved, the Program Manager will sign off and return the VRF to Case
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Management staff. The bottom portion of the VRF will be completed and
forwarded to the appropriate offender, which is his/her official notification of
the status of a particular visitor's application. The Case Manager will inform
the designated staff of newly approved visitors to be added to an offender’s
Visiting List.

b. If denied, the Case Manager will make appropriate notation on the bottom of
the VRF form stating reasons for denial and return the bottom portion of the
VRF form to the identified offender. :

4. Whenever an offender receives a VRF notification slip from Case Management staff
indicating that a particular visitor has been approved/denied to visit him, it is the
responsibility of the offender to notify that person that he has been approved/denied to
visit.

B. Limitations

1.

Number/Space

Generally, WEC Policy and Procedure concerning the number of visitors per offender,
the length of visits, and the days designated for visitation are determined by the
WEC's visiting area capacity, and the nature of WEC.

There is not a limit to the number of visitors an offender may have on his/her
authorized Visiting List, however, all visitors must be approved by the WEC staff prior
to visiting.

Specific visiting policies limiting visitation are as follows:

a. No more than four adults may visit an offender during any one visiting period.
There may be a reasonable number of approved minors present as long as
they are supervised. The Work Ethic Camp reserves the right to impose
reasonable restrictions on the number of visitors who may visit at one time to
prevent overcrowding in the visiting room or to eliminate difficulties in the
supervision of visits.

b. Visitors who leave the WEC will not be permitted to resume their visiting
privilege for that session.

C. Visiting days and times at the WEC are:

Saturday — 0800 to 1100 and 1300 to 1600 for offender’s last names that
begin with A-M

Sunday - 0800 to 1100 and 1300 to 1600 for offender’s last names that begin
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with N-Z

There is one visiting day per week for all offenders. Approved visitors may
visit during both sessions on that assigned day.

Visitors will not be authorized to be on the visiting list of more than one
offender housed within the NDCS. The only exception to this policy is that an
‘immediate family” member may be granted permission to be placed on more
than one offender’s visiting list if one person involved is a member of the
offender’'s immediate family.

For the purpose of visiting, immediate family shall be defined as: spouse,
parent, step-parent, person acting in place of parent (as documented in the
Master Record), sibling, stepbrother, stepsister, half-brother, half-sister, child,
step-child, grandparent, and grandchild.

2. Physical Contact

a.

The WEC visiting area permits informal communication, including opportunity
for limited physical contact.

Physical contact shall be limited to the following:

i. A TEN SECOND embrace and/or brief kiss at the beginning and end
of the visit;

ii. No caressing;

iii. Holding hands in plain view, with hands on top of the tables during the
visit;

iv. Offender and visitor(s) sitting next to each other but not on each
other's laps, with bodies square to the table;

V. No straddling of chairs or benches;

vi. No blankets, cloth, etc., used as a lap cover or draped over tables,
benches, or chairs.

Offenders on "No Contact" status with a minor will have no contact at any time
with a minor, including at the beginning and end of visitation.

It is the responsibility of the offender to avoid any inappropriate or
questionable behavior during visits.
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e. Staff are authorized to immediately terminate a visit if hands are not visible or

any inappropriate conduct or physical contact takes place.

Age Requirements

a. Persons 19 years of age and above:

i. Must complete and submit an individual Visitation Request Form (VRF)
to the Warden/designee,

ii. May visit without parent or guardian.

b. Persons 18 and under:

i. Must complete and submit an individual VRF to Warden/designee;

ii. Must be accompanied on the visit by parent, legal guardian, or court
appointed agent or other authorized adult (age 19 or above);

iii. Must submit notarized permission letter from parent, guardian, or court
appointed agent to visit in company with another authorized adult;

iv. Parent, legal guardian, court appointed agent, or another authorized
adult who accompanies said minor must also be on the offender’s
approved Visiting List.

C. Minors who are married do not need parental or legal guardian consent to visit
their spouses, but must be approved visitors via the VRF process. They also
will be required to present a copy of their Marriage License along with the
VRF.

Criminal Records

Persons with criminal records are not automatically excluded from visiting. In
determining whether or not to approve a person with a criminal record, the nature and
extent of that person's total criminal record, plus his/her history of recent criminal
activity is weighed carefully against the benefits of visitation. The Warden/designee
shall retain final authority to review, assess and approve/disapprove applications to
visit. Appeals of denials to visit must be submitted in writing to the Warden.

NOTE: Failure to list previous criminal convictions on the VRF can result in denial of
visiting privileges.

a. Generally, parolees, probationers, or persons having pending charges will not
be granted permission to visit during service of sentence and ex-felons will not
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be granted permission to visit for three years after expiration of sentence,
except for immediate family who may be considered at the end of one year.
Ex-misdemeanants will not be granted permission to visit for six months after
expiration of sentence. Immediate family may be considered after three
months.

Exception may be made for a spouse/immediate family member who may be
allowed to visit once a month by special approval from the Warden/designee.
It will be the responsibility of the spouse/immediate family member seeking
visiting privileges while on probation/parole to provide, with the VRF, a letter
from the supervising probation/parole officer recommending either approval or
denial of visiting privileges.

The Warden/designee must approve all VRF's submitted by the victim of a
violent offense, when that offense is committed by the offender being visited, if
such information is known to WEC staff.

Immediate family members having pending misdemeanor/felony charges may
be considered for monthly special visits pending resolution of the charges.

An NCIC (National Crime Information Center) computer check to verify visitor
identity and to ensure the accuracy of VRF information will be done on all visit
applicants submitting a VRF (both adults and minors).

Following the release of an inmate on parole or an offender to ISP, or when an
offender is placed on “walk away” status or bond, the Records Officer will
stamp all current visitor application forms in the classification file “deleted”.
These records will also be deleted in any computer files.

Generally, ex-employees will not be granted permission to visit except with immediate
family members. This requires Warden’s approval.

Generally, NDCS employees will not be approved to visit. Employees must make a
written request to the Warden of the facility where the offender is incarcerated to be
considered as well as the Warden of the facility the employee is assigned to.

V. TYPES OF SPECIAL VISITS

All visitors must be authorized by the Warden/designee.

A

Special, Extended and Emergency Visits

This visiting process is to accommodate immediate family visitors on the offender's
approved Visiting List who visit infrequently (less than once per month) because of
long distance (more than 200 miles from the WEC), or due to limitations imposed
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upon WEC due to space or staffing restrictions. Special/emergency visits may also be
granted for reasons of hospitalization. Other persons not on an offender's approved
Visiting List, but who may be considered for special visiting privileges include
prospective employers, attorneys, members of the clergy, and social service
representatives. These people may be able to offer valuable assistance to offenders
and, therefore, shall be allowed to visit with the approval of the Warden/designee. If
after normal business hours, the Officer of the Day (OD) may be the approving
authority.

Whenever an offender provides reasonable notice of a visitor who would qualify as a
“special visitor’, he will request visiting consideration by submitting a
Special/Extended/Emergency Visit Request form (Attachment 4) to Case Management
staff, who will verify the information on the form. The Warden/designee shall make
the final approval/disapproval. If after normal business hours, the OD shall make the
final approval/disapproval. If approved, the Form will be kept in the Reception Area
until the requested visiting day arrives. On the scheduled visiting date, the Reception
Area staff will note whether the visit was completed or not and forward the Form to the
Records Office. If the visit was denied at any level, the Form is returned to the Case
Manager to inform the offender.

If a visitor arrives at the WEC who was not expected by the offender, but who requests
to visit, and is otherwise eligible for special visits (as described in Sub-Paragraph 1. of
this Section), the OD, or higher authority, will make the decision as to whether or not to
allow that person to visit. :

Special Management Visits

WEC does not have a special management unit.

Offenders who Have Committed Crimes in which Victim(s) were Minor Aged Children (under
19 Years of Age)

1.

The file of each offender shall be reviewed to determine if any record exists meeting
the above criteria. Newly committed offender files shall be reviewed by WEC staff. If
such a record exists, the person reviewing the record will list the information on the
NDCS Crimes Against Minor-Aged Victims form (Attachment 5).

Once the offender has been identified, the SQLE database for "prior contact with
minor" will be updated. The entry will automatically update the SQLE classification
study and the visitor's list databases. In addition, the Records Office will have a red-
inked stamp titled "contact with minor" and will stamp the front cover of the offender’s
file. This information shall also be placed on the offender Visiting Card.

The WEC Warden shall have the authority to impose visiting restrictions on identified
offenders on a case-by-case basis. Actions may include restricting these offenders to
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visiting children/youth at designated times and/or designated authorized areas,
excluding visitors under the age of 19 from the offender’s approved Visiting List,
and/or suspension of all visiting privileges until the offender has received treatment
intervention. ldentified offenders will have no physical contact with minor aged
visitors. The visits shall be closely monitored by visiting room staff. Any violation of
this Policy will result in immediate termination of the visit, removal of the offender and
the visitor from the visiting area, and the issuance of an Incident Report or Misconduct
Report. Penalties imposed against offenders will be consistent with agency
disciplinary procedures. Actions imposed on visitors will be handled administratively by
the Warden. Factors considered in making the above determination may include, but
are not limited to, the following considerations:

a. Length of time since last child-related offense occurred.

b. Seriousness of prior offenses(s).

C. Number of prior offenses.

d. Mental health status of minor child and/or offender.

e. Age of requested visitor and relationship to offender.

Identified offenders will receive written notice of their visiting status relating to minor
children and the guidelines for visits involving minors provided on an Inmate Summary
of Crimes against Minors (Attachment 6).

Visiting room staff shall receive enhanced training. This training shall include

additional policies and procedures for identified offenders and specific behavior and
issues relating to the abuse of children/youth.

Inmate to Inmate Visits

Inmate to inmate visits may occur when the following criteria are met:

1.

2.

One inmate must be on community custody status.
The visit request will be initiated by the community custody inmate.

The inmates must be immediate family as defined by current departmental guidelines
(see lll.B.1.e. above).

The visit must be approved by each Warden/designee.

The visit will generally occur during regular visiting hours.
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6. The community custody inmate must produce his/her inmate 1.D. prior to being
allowed to visit at a secure facility.

7. The community custody inmate will be strip searched upon arrival and upon leaving
the secure facility.

8. Visits may be approved once every three months.

9. If the facilities are in the same city, the visit may be done on pass; if the facilities are in
different cities, the visit may be done on furlough.

10. If the visit occurs during furlough, it will be considered one of the inmate’s four hour
daily approved itinerary activities.

11. An approved volunteer sponsor will provide transportation.

12. The approved volunteer sponsor may also participate in the visit if the sponsor is on
the visiting list of the inmate to be visited.

13. If the approved volunteer sponsor is not on the visiting list, he/she will be required to
stay at the facility during the visit.

E. Professional and Public Official Visits

1.

Attorney and public officials may visit offenders at the Work Ethic Camp without prior
notice; however, 24-hour notification is preferred. Attorneys will be admitted to the
institution during regular administrative (Monday through Friday, 8:00 a.m. to
4:30 p.m.) or visiting hours (refer to Section ll) after presenting proper credentials and
identification, preferably a driver’s license and bar association card. If verification of
identity cannot be made, the visit will not be allowed. If special circumstances exist,
they may be allowed to visit on non-visiting days and during non-visiting hours, but
only with the approval of the Shift Supervisor or higher authority. Such visits will not
be denied unless security, safety or good order of the institution would be
compromised. On regular business days, legal visits may proceed through a
scheduled meal. The offender will receive a tray or sack lunch after the visit.

a. Attorneys who utilize paralegals to conduct legal research regarding an
offender's case must first forward a letter to the Warden identifying the
paralegal, the offender client and the nature of the business to be conducted.
No person acting in the capacity of a paralegal will be admitted into the facility
without a letter of endorsement from the attorney. All paralegals will be subject
to all search procedures imposed on attorneys. No more than four (4) visitors
may visit with any one offender at any given time. Random security checks will
be conducted by the WEC staff. These checks will be made in such a manner
as not to compromise the confidentiality of the visit. Conversations will not be
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recorded or listened to in any manner.

All reasonable precautions will be taken to preserve the confidentiality of the
attorney-client relationship.

b. Offenders may retain legal material received for their personal use. Blank
forms or self-help legal material in excess may be held in the offender's
property. The offender may access these documents by submitting an
Interview Request to the Admissions Sergeant.

C. Upon the request of an attorney (or assistant), the Warden may permit a
confidential meeting (with no offender present) involving the attorney and two
or more offenders if the meeting would not interfere with security and good
order of the institution.

2. The following pubic officials shall be allowed to visit the Work Ethic Camp at any time:

a. The Governor and other State-elected officials.

b. Members of the Legislature.

C. Members of the Judiciary.

d. Probation Officials.

e. Members of the Board of Pardons.

f. Members of the Board of Parole.

g. Any NDCS employee with a valid NDCS identification card, except immediate
family members of a WEC offender requesting to visit that offender. (See
section IV. E.) Visits on weekends or after 4:30 p.m., Monday through Friday,
may be approved by the Shift Supervisor with referral to higher authority if
there are questions about the appropriateness of the visit.

h. Any other person authorized by the Warden.

F. Visits By Family Members Who Are NDCS Employees

Since itis the intent of NDCS and this facility to provide continued contact between offenders
and their family members, visits by family members who are NDCS employees may be
authorized. However, based on the special security situations involved and the pressures,
which could result on the offender or his family member(s), both the offender and the NDCS
employee family member(s) will be advised in writing of the following requirements:
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VL.

1. Employees must make a written request to the Warden where the offender is held as
well as the Warden of the facility the employee is assigned to.

2. All such visits will be conducted as special visits.

3. Such visits will be allowed on a once-per-month basis and will not take place during
regular visiting hours.

4. The possibility exists that the visits will be monitored and that the monitoring of phone
calls and the reading of mail may occur due to the special security considerations
needed to maintain a safe and secure environment for all individuals involved.

G. Holidays

Offenders will be allowed visits on Thanksgiving Day, Christmas Day, and New Years Day,
regardless of the days upon which the holiday falls. All other holidays will be treated as any
other day relative to whether or not visits are allowed. If these other holidays fall on regular
visit days, then visits will be allowed; but if they are on non-visit days, no visits will be allowed.
These visits will not affect the number of regular visits.

VISITOR DELETIONS

Any offender may request that one or more persons listed on his/her approved Visiting List be deleted
from the List by completing a Visitor's Deletion Request Form (Attachment 7). The deleted visitor'(s)
name(s) will not be placed on another offender’s approved visiting list for six months.

The deleted visitor's name(s) also will not be reinstated on an offender’s visiting list for six months (if
the visitor's name was previously removed at that offender’s direction). A visitor may request deletion
by submitting the request in writing to the Warden. Such visitor-requested deletions require the visitor
to wait six months before he/she may be placed on another offender’s list. The six-month waiting
period will also apply to clergy status visitors; however, the Warden may waive the six-month waiting
period at the recommendation of the Religious Coordinator. In the event that the individual requesting
deletion has not visited for a period of at least six months, the Warden may waive the six-month
waiting period to be added to another offender’s visiting list.

PROCESSING VISITORS INTO THE FACILITY

A. The function of the Control Center Corporal is to control movement of authorized and special
visitors in and out of the institution, preserve security and maintain records of visitor traffic. To
ensure that the visiting process is conducted with these points in mind, the following basic
rules and procedures shall be adhered to:

1. Each adult visitor will present at least one form of photo identification to the Control
Center Corporai each time he/she enters the institution. (See Section Ii.F.1)
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2. The Control Center Corporal will exercise good judgment in establishing that each
visitor has provided sufficient identification. If ever there is a question concerning the
identification, the Control Center Corporal will consult the Shift Supervisor who makes
the decision as to whether to approve a visit.

3. Each time a visitor enters the institution, he/she is required to sign in on the visitor's
register. Each visitor will include the date, name of the offender they wish to visit, their
(visitor's) name, vehicle license number, time in and time out for visits.

4. After registration of visitors, the Control Center Corporal will advise the offender of the
visit via the pubic announcement system.

5. In certain special circumstances, the Work Ethic Camp may consider granting one (1)
visitor permission to visit two (2) or more offenders simultaneously (e.g., a mother may
want to visit two sons during the same visiting period). Approval must be obtained
prior to the visit. If such approval is granted, it will be communicated to Case
Management staff who will indicate it on a special visit form or via memorandum.

VIl.  VISITOR RESPONSIBILITY, CONDUCT, AND BEHAVIOR

It is the responsibility of the visitor and the offender to conduct themselves in a manner that will not
bring discredit upon them or be disruptive to other visitors in the area.

A.

D.

Supervision of Children

It is the responsibility of the visitors to supervise and maintain control over accompanying
children. Neither visitors nor offenders are permitted to use corporal punishment on children
or others when on NDCS property. If a child becomes disruptive during a visit and is not
controlled by appropriate verbal direction from the supervising visitor or the offender, the visit
may be terminated.

Infant Feeding

Ideally, visitors will feed infants prior to entering the visiting area or use bottles. Inthe eventa
visitor needs to nurse an infant in the visiting area, staff must ensure she has a receiving
blanket or cloth diaper so she will remain covered. Such visits should be conducted in order
to provide her with as much privacy as possible without jeopardizing facility security. Such
instances shall be treated professionally and discreetly. The Shift Supervisor/designee may
move the visit to a table in the visiting area that gives more privacy to the visitor.

Posted Rules/Staff Instructions

Visitors and offenders must obey WEC staff instructions and posted Rules and Regulations.
Canine searches of visitors may take place.

Physical Contact
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1. Visitors and offenders must accept responsibility to behave in a mature, responsible
manner, respectful of the rights of other offenders and their visitors.

2. Physical contact between visitors and offenders is limited as described in I1.B.2.

3. Offenders may be permitted to hold children, age three and under, during visits. No
other exceptions to this provision shall be made. No child, age four or above, is
allowed to sit on any offender’s lap.

E. Visit Area

1. Offenders not visiting will not loiter while visits are in progress, nor will visiting
offenders socialize with non-visiting offenders while the visit is in progress.

2. After registration of visitors, the Reception Area Staff will inform other staff of the
offender’s visit.

3. The dates of all visits will be recorded in the Visitor Database. There will be no
exceptions. This record will not be revealed to the public without the written consent
of the offender.

4, If a non-approved person arrives and requests permission to visit an offender, he/she

will be required to wait until the Shift Supervisor/designee has accomplished the
following:

a. Check offender's WEC file to ensure the person has not been previously
disapproved. If he/she has been disapproved, the visit will be denied.

b. If not previously disapproved, determine if the person's situation coincides with
the "special visit" requirements (PROCEDURE IV.A. above). If the special visit
requirements are not met, the visit will not be approved, and the person told to
write the offender to request initiation of a VRF.

c. If special visit requirements are met, the offender concerned will be contacted
to complete the Special Visit Request form, which may be approved by the
Warden/designee. (If after normal business hours, the OD may approve this).
The visitor will be required to follow all processing procedures as required of
all other visitors. The Shift Supervisor should also check the WEC offender’s
Visitor by Name Roster and the WEC Visitors by Offender Roster located in
the Records Office to ensure the person(s) requesting to visitis not on another
offender’s Visiting List.

d. Any questions about approval/disapproval of a non-approved person will be
referred to the Security Administrator (during regular hours) or the OD (after
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5. In certain special circumstances, the WEC Warden/designee may consider granting
one visitor permission to visit two or more offenders simultaneously (e.g., a mother
may want to visit two sons during the same visiting period). If such approval is
granted, it will be communicated to the Reception Area staff, who will indicate it in the
respective offender’s Visiting Record.

6. At the conclusion of the visit, offenders and visitors share a responsibility for cleaning
up the immediate area which was used for their visit.

F. Pets

At no time will pets be allowed to accompany visitors to WEC. Visitors leaving pets in their
vehicle will not be allowed to do so in weather conditions that may be harmful to the pet. Pets
will not be tied up or loose. Any visitors in violation of this rule will have their visit terminated
and be instructed to leave the premises. Animal Control may be contacted if necessary.

VIIl.  VISITATION RESTRICTION/SUSPENSION

A

Visit Restriction

It is the policy of the NDCS and the WEC to encourage visits between members of the
community and offenders as a means of promoting the rehabilitation process. However,
offenders and visitors share a responsibility with the NDCS for proper conduct during the
visiting process. Some actions which may result in either temporary or permanent visiting
restrictions are:

1. Improper offender or visitor conduct during the visiting process;
2. Disruptive behavior;
3. Introduction of contraband into WEC or taking unauthorized items or property from the

WEC (criminal prosecution possible);

4. Drinking of alcohol/use of illegal drugs or being under the influence of alcohol/illegal
drugs;
5. Refusal to submit to a search of any type (this may include canine, pat search or other

searches as indicated/approved);

6. Violation of any posted Visiting Rules and Regulations or failure to follow staff
instructions;

7. Leaving the visiting area and proceeding into an unauthorized area;
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8. Any actions that jeopardize the Safety, security and good order of the WEC,;

9. Providing false or incomplete information on the VRF or visiting, or attempting to visit,
under a false identification;

10. Physical contact with a minor by an offender on "No Contact" status with minors.
11. Poor sanitation and hygiene of visitor; and

12. Positive detection by any of the means specified in #5 above.

13. Insufficient visiting room space available.

14, The failure to prevent children from disturbing other persons in the visi>ting area.
15. Excessive physical contact between visitors and offenders.

16. Refusal to clean up the area that was used for the visit.

Visit Suspension

The Warden/designee may suspend the visiting privileges of the visitor by stating that factina
letter to the person and citing the reason for it. The statement of reasons may be deleted if it
would jeopardize the security of the facility or the safety of any individual. The offender
involved will also receive a copy of the letter. In that same letter to the visitor, the Warden will
also specify the length of time that the suspension is to last, i.e., whether permanently or for a
specified period of time. In the case of an indefinite suspension, the letter will include a date
when that visitor may resubmit an application for visiting privileges. Any offender aggrieved by
the removal from their Visiting List of one or more of the approved visitors may appeal through
the regular grievance procedure. Visitors suspended from WEC are suspended from visiting
any NDCS facility. Exceptions may be considered by the Warden if immediate family is
involved.

Modification
The Warden may modify the condition of the visit based on results of any part of the search

procedures, for example, a positive indication from an ion scan or canine search. Additionally,
behavior on the part of the offender or the visitor may require a modification.

IX.  VISITING ATTIRE

A

Visitor Attire

When visiting WEC, casual attire is appropriate. However, clothing should not be distracting
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or offensive to offenders or to other visitors, and must be in good repair (footwear in good
repair is required). The following modes of dress are inappropriate for visitation at WEC:

1.

2.

9.

10.

Shorts (10 years of age or under are excluded.)

Skirts/dresses/skorts/culottes above top of knee (10 years of age or under are
excluded.) Dresses or skirts with slits must not have slits that go above the knee.

Halter tops, tube tops, sleeveless dresses or shirts, spaghetti/string-tied tops, backless
tops, tank tops, half-shirts, muscle shirts, crop tops, or other clothing revealing bare
shoulders, a bare midriff, or any part of the breast (10 years of age or under are
excluded.)

Tights/leggings, stirrup pants, spandex/stretch pants (10 years of age or under are
excluded.)

Wearing both a khaki shirt and khaki pants. Wearing a combination of both khaki
colored pants and shirt at the same time when visiting is prohibited. Visitors may wear
one or the other but not both.

See-through clothing.

Not wearing undergarments (i.e., females must wear underpants or panty hose
manufactured with underpants and a bra, males must wear underwear/under shorts.)
Visitors may not wear multiple undergarments.

Female visitors are encouraged to wear slacks/pants. Female visitors wearing
skirts/dresses may be required to lift the garment to their waist to facilitate an
appropriate Pat Search.

Hats or caps of any kind may not be worn while in the visiting area. Exceptions for
hats should be made for approved visiting clergy.

Any clothing with offensive logos or messages.

Hooded shirts, sweaters, sweatshirts or other hooded apparel.

Inmate/Offender Attire

All offenders shall be required to wear state issued clothing. All clothing shall be clean and
ironed, with shirt tucked in and buttoned up to the top button. Soiled, torn, or otherwise
inappropriate clothing will not be worn in the visiting area.

Inmate Processing
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Inmates will be strip-searched going to and leaving the visiting area.
X. APPROVED VISIT ITEMS
Control over items brought into the visiting room/area is necessary for the safety/health and welfare of
the offenders, visitors, and staff. Only the Warden/designee may authorize items other than those
listed below.
A. Offender items

Offenders are permitted the following items in the visiting room/area:

1. One ring;

2. One watch;

3. One comb;

4, One pair prescription glasses;

5. One religious medallion/headwear;

6. Authorized medical prosthetic appliances such as artificial limbs, canes, hearing aides,

crutches, etc.; and
7. One religious book for clergy visits.
B. Visitor items

Visitors are permitted the following items in the visiting area.

1. Heart and asthma medication; other medication may not be taken into the visiting
room without prior approval from the Warden/designee. Medication must be in original
container.

2. Infant necessities such as two diapers, a reasonable amount of unopened food or

juice (clear/plastic containers), no glass jars or bottles may be brought into the
institution for children under age 3.

Two (2) (clear/plastic) formula baby bottles with milk or juice. Bottles must be opened
and filled from the unopened milk/juice carton in the presence of the staff.

One (1) (clear/plastic) sipping cup (empty).

Two toys of a simple, non-weapon, plastic type for pre-school age.
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3. Visitors may not bring in food for consumption during the visiting period.

4, Except as authorized in the following, all visitors’ personal property shall be secured in
their vehicie or in iockers provided by WEC:

a. Sufficient identification to verify the visitor status/relationship;

b. One comb, one watch, one handkerchief, jewelry as appropriate, one religious
medallion/headwear, and one pair of prescription glasses; and

C. Authorized medical prosthetic appliances, such as wheelchairs, canes,
artificial limbs, hearing aides, crutches, med-alert jewelry, service animals, etc.

d. Tobacco products may not be used on the grounds of WEC. Tobacco must
be secured in the visitor's vehicle and will not be brought into the facility.

XI. OFFENDER CHANGE OF STATUS

The offender shall designate an immediate family member or visitor to be contacted in the event of an
emergency or otherwise being unable to visit and to coordinate the desired visiting days. When the
offender is unable or not allowed to personally notify someone, the Warden/designee shall notify a
visitor of the change of status. If, after a reasonable effort, the Warden/designee is unable to contact
a visitor to relay a major change of status, then the offender will be so notified.

XIl.  ANNUAL REVIEW AND UPDATE

Policies and Procedures governing visiting will be reviewed annually and updated as necessary.

REFERENCES

l. STATUTORY REFERENCES: Neb. Rev. Stat. SS83-173 and 83-186, NDCS Rules and Regulations,
Chapter 4, Visiting.

Il ADMINISTRATIVE REGULATIONS:
A. AR 203.01, Security and Control.
B. AR 205.01, Inmate Mail.

M. ATTACHMENTS:
A. NDCS Rules and Regulations, Chapter 4 (Attachment 1)
B. Visitor's Register (Attachment 2).

C. Visitation Request Form (Attachment 3).
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D. Special/Extended/Emergency Visit Request (Attachment 4).

E. NDCS Crimes against Minor-Aged Victims (Attachment 5).

F. Inmate Summary of Crimes against Minors (Attachment 6).

G. NDCS Visitor Deletion form (Attachment 7).

V. WEC Visitor Rules and Regulations.
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